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NATIONAL BIODIVERSITY AUTHORITY
GOVERNMENT OF INDIA
Chennai – 600 113.

NOTICE INVITING LIMITED TENDER FOR HIRING OF ONE CAR FOR THE USE OF SECRETARY, NBA ON MONTHLY PAYMENT BASIS

The National Biodiversity Authority (NBA), Chennai, a statutory body established under the Biological Diversity Act, 2002 intends to hire one vehicle on monthly payment basis for the use of Secretary, NBA. Sealed bids are invited from reputed travel Agency/Firms at Chennai subject to the Terms & Conditions as mentioned in the tender document. 

Tender Notification No.		:  NBA/3/10/2005/16-17/

Name of the Work			:  Hiring of One Car for the use of Secretary, NBA on 
 					    Monthly Payment Basis  

Service Location			:   Chennai

Estimated Cost of work 		:  Rs.6,00,000/- per annum (approximate)
					   (Rupees Six Lakhs only)
		
Earnest Money Deposit Amount 	:  Rs. 15,000/-

Period of Contract                               :  1 year 	

Last date / Time of submission          :  28th July, 2016 upto 15:00hours

Address for submission of Bids   	:  The Secretary, 
                                                                National Biodiversity Authority, 
					    5th Floor, TICEL Bio Park, CSIR Road,
		                            Taramani, Chennai – 600 113.

1. Interested bidders should ensure that their organization fulfills all the terms and conditions mentioned in the tender before sending their bids. 

 	2. NBA reserves the right to modify, expand, restrict, scrap, refloat or cancel in whole/part, the tender process at any stage without assigning any reasons and decision of NBA in this regard shall be final and binding. Delivery of the responses along with documents at the prescribed address will be the sole responsibility of the responding bidder. 

 	3.  Interested bidder/s may fill in the tender forms and send in two separate covers – One cover superscribed as “Technical bid” containing  Annexure I, II, III & EMD  and other supporting documents and second cover superscribed as “Financial bid” containing               Annexure IV and envelope containing both the covers should be superscribed as “Tender for Hiring of One Car for the use of Secretary, NBA on Monthly Payment Basis” and addressed to the Secretary, National Biodiversity Authority, 5th Floor, Ticel Biopark, CSIR Road, Taramani, Chennai – 600 113. The EMD should not be put in the cover containing “Financial Bid – Envelope B”.

4. The last date/time for the receipt of sealed tenders document is 28th July, 2016 upto 15:00 hours. The technical bids will be opened on 28th July, 2016 at 16:00 hours in the presence of the bidders or their authorized agents who may choose to be present. If the office happens to be closed on the last date of receipt of the tender as specified, the tenders will be received and opened on the next working day at the same time and venue. The opening of financial bid will be done at a later date.


								Administrative Officer
National Biodiversity Authority, Chennai.































ANNEXURE I

GENERAL CONDITIONS OF THE TENDER AND SCOPE OF SERVI CE

Introduction

	The National Biodiversity  Authority  (NBA),  Chennai, a  statutory  body  established under the Biological Diversity Act, 2002, intends  to  hire  one  vehicle along with a chauffeur service  on  monthly  payment basis for the use of Secretary, NBA.

1. SCOPE OF SERVICE

1.1 The Travel Agency shall be working 24 x 7 basis throughout the year. 

1.2 No. of vehicles required along with a chauffeur service:   “One” car on monthly payment basis

1.3 Type of AC vehicle (Diesel only): Tata Indigo / Maruti Swift Dzire / Ford Ikon / Ford Figo Aspire

1.4 The vehicle will be hired on monthly payment basis and the vehicle shall be used for Ten hours a day (9 am to 7 pm) and six days (Monday to Saturday) in a week. 

1.5 Maximum expected Kms to run in a month is 2500 kms.

1.6 The vehicle should be in good running condition (road-worthy) and in any case not more than three years old.

1.7 The vehicle and Chauffeur should not be used by the travel agency for other purposes on Sundays and holidays.

1.8 The travel firm shall provide a substitute immediately if the chauffeur appointed through them quits service. 

1.9 The starting/closing kilometre every day should commence/end from / at the residence / office/other location/s as specified by Secretary, NBA.


2.  TECHNICAL CRITERIA 

The following criteria should be fulfilled for qualifying in Technical bid:

2.1 The applicant should be a reputed travel firm having experience in providing travel services for Central Govt. Ministries/ Departments/ PSU/Autonomous bodies/ Statutory bodies of GOI/ International agencies like World Bank, UNDP etc. 

2.2 The travel firm should have PAN/TAN number/Service Tax Registration Numbers and details thereof should be provided.

2.3 Copy of IT return filed and Turnover (Profit and Loss Account) for the three financial years i.e. 2013-14, 2014-15 and 2015-16 duly audited by Chartered Accountant should be furnished. 

2.4 Copies of work orders/award letters showing the experience of work in the last three years i.e. 2013-14, 2014-15 and 2015-16 should be provided.

2.5 The travel firm should not have been blacklisted or debarred by any Government Organization/PSU etc. The travel firm may furnish an undertaking to this effect on its letter head duly signed by authorized person of the travel firm.

2.6 The travel firm shall furnish an Earnest Money deposit (EMD) in the form of DD drawn in favour of “National Biodiversity Authority” issued by any commercial Bank for an amount of Rs.15,000/- (Rupees Fifteen Thousand only) at the of submission of bid. The EMD of unsuccessful bidder will be refunded without interest within a period of 60 days of opening of financial bid. The EMD of the selected travel firm will be refunded without interest after awarding of contract and on receipt of performance guarantee.

2.7 The EMD may be forfeited, if a bidder withdraws his bid during the period of bid validity, specified by the bidder in the Bid and/or on submission of false documents/ undertaking.

2.8 The travel firm must have its registered office or branch in Chennai. (Proof of existence such as rent agreement, certificate of incorporation etc should be furnished).   
  
2.9 The Bidder should submit the following documents along with the technical bid 
(i) Demand Draft for EMD amount.
(ii) Experience certificates or work orders for providing travel services to Government organizations/ PSUs for a period of at least 3 years. 
(iii) Copy of relevant registration documents certifying the bidder’s entity as a proprietorship/ partnership/ company.
(iv) PAN/TAN number.
(v) Service tax registration number of the firm.
(vi) Copy of IT return filed and Turnover (Profit and Loss Account) for the three financial years i.e. 2013-14, 2014-15 and 2015-16 duly audited by Chartered Accountant. 

2.10 The person signing the tender or any documents forming part of the tender on behalf of the travel firm shall be responsible to produce authority letter duly executed in his/her favour, stating that he/she has the authority to bind such other person or the travel firm as the case may be, in all matters pertaining to the tender. If the person so signing the tender fails to produce the said authority letter, his/her tender shall be liable to summary rejection without prejudice to any other right of NBA under the law. The tender shall be filled in by the travel firm neatly and accurately. Any corrections or overwriting would make the tender invalid.   Conditional offers/ offers which are not in the prescribed format will be summarily rejected. The tender document should be duly signed on every page including annexures, and other relevant documents such as photocopy of IT returns, PAN card, Work Orders, Registration certificate etc. to be submitted by the bidder (pages 1 to 17).

Note: Consortium bidding to fulfill the eligibility criteria of this tender shall not be allowed at any stage. 




3. OPENING OF TECHNICAL BID:

3.1 The bids shall be opened in the presence of the bidders. In case any of the authorized representatives of the bidder attends the tender opening he/she must bring a letter with identity card. The bidders/their representative present there, shall sign a register evidencing their attendance.

3.2 The technical bids will be opened first in the Office of National Biodiversity Authority (NBA), 5th Floor, TICEL Biopark, CSIR Road, Taramani, Chennai – 600 113 on 28th July, 2016  at 15.00 hrs in the presence of the bidders or their authorized agents. In case 28th July, 2016  is declared as a holiday, then the tender will be received and opened at the same time / place on the next working day. The opening of financial bids will be done at a later date.


4. EVALUATION METHODOLOGY OF TECHNICAL BID: 

4.1 All the tenders received will be scrutinized and the technical bids will be evaluated based on the bidder’s technical capabilities and experience in the field, awarding marks as illustrated in Annexure – V.

4.2 Notwithstanding anything stated above, NBA reserves the right to assess bidder’s capability and capacity to perform the contract, should the circumstances warrant such assessment in the overall interest of NBA and decision of NBA in this regard shall be final.  

 	
5. OPENING & EVALUATION METHODOLOGY OF FINANCIAL BID

5.1 The financial bids of only those bidders, who are found qualified on evaluation of the technical bids, shall be opened at a later date after intimation to technically qualified bidders.

5.2 Ranking of the bidders will be done based on the rates quoted. Lowest financial bidder among all the bidders will be selected as L1 bidder.

5.3 The rate should be quoted in figure and also in words in Financial Bid (Annexure IV). Taxes, however, should be indicated separately. Any overwriting / Correction should be attested by the Bidder. In case, the rate quoted in figures differ from those quoted in words, the rates quoted in words will be taken for evaluation.

5.4 The financial bid will be evaluated as shown in Annexure VI.

5.5 The charges quoted in the tender shall be inclusive of all overhead charges like fuel, taxes, Comprehensive Insurance, Payment to chauffer, vehicle maintenance, etc., but shall not include Service Tax. 

6. TERMS & CONDITIONS OF THE CONTRACT
 
6.1 An agreement with detailed terms and conditions shall be made with the contractor.

6.2 All the terms and conditions as stated in the TENDER documents, Annexures and Work order will constitute the contract between the Contractor and NBA.

6.3 The offer shall remain valid for a period of 90 days from the last date of submission of tender documents.

6.4 The contractor must be reached at all times and message sent by phone/ E-mail/ Fax/ from the organization to the contractor shall be acknowledged. The contractor shall strictly observe the instruction issued by the organization in fulfillment of the contract from time to time.  

6.5 The travel firm will be engaged for one year from the date of issuance of work order and which may be extended for further period on mutual consent.  However, the agreement can be terminated by either party by giving three months notice in advance.  If the agency fails to give three months notice in writing for termination of the agreement any amount due to the agency from this organization including Performance Guarantee shall be forfeited and also this organization shall have the right of cancellation of contract without assigning any reason. 

6.6 NBA reserves the right to hire vehicles from any outside travel agency in case of necessity other than the successful bidder.

6.7 For the purposes of this Contract, “Force majeure” means any unforeseen event directly interfering with the services during the currency of the contract such as war, insurrection, restraint imposed by the government, act of legislature or other authority, explosion, accident, strike, riot, lockout, act of public enemy, act of God, sabotage which is beyond the reasonable control of a Party and which makes a Party’s performance of its  obligations under the Contract impossible or so impractical as to be considered impossible under the circumstances. The obligations of NBA and the Travel Agency shall remain suspended if and to the extent that they are unable to carry out such obligations owing to force majeure or reasons beyond their control. The failure of a Party to fulfill any of its obligations under the contract shall not be considered to be a breach of, or default under, this Contract insofar as such inability arises from an event of Force Majeure, provided that the Party affected by such an event.
(a) Has taken all reasonable precautions, due care and reasonable alternative measures in order to carry out the terms and conditions of this Contract, and 
(b) Has informed the other Party as soon as possible about the occurrence of such an event and such impossibility subsists for not less than 60 days.

6.8 Any period within which a Party shall, pursuant to this Contract, complete any action or task, shall be extended for a period equal to the time during which such Party was unable to perform such action as a result of Force Majeure.

6.9 The travel firm is entitled to the payments for the service provided before the happening of any event constituting Force Majeure culminating in termination of contract. Decision of NBA in this regard will be final and binding upon the contractor / firm.

6.10 The travel firm shall be responsible for recovering the chauffeur’s share of contributions towards Provident Fund, Employees State Insurance and other statutory payments / Liabilities etc. wherever applicable.

6.11 In  performing  the  terms  and  conditions  of  the  Contract,  the  travel firm shall at all times act as an Independent travel firm. The contract does not in any way create a relationship of principal and agent between NBA and the travel firm.  The travel firm shall not act or attempt or represent itself as an agent of NBA. It is clearly understood and accepted by both parties that this contract between the parties is on a Principal to Principal basis and nothing herein contained shall be construed or understood as constituting either party hereto, the agent or representative of the other, under any circumstances. The employee of the travel firm shall never, under any circumstances whatsoever, be entitled to claim themselves to be the employees of the NBA. There will no employer-employee relationship between NBA and the persons engaged through the contractor.

6.12 Any failure on the part of the bidder to observe the prescribed procedure and any attempt to canvass for the work will prejudice his/her tender.

6.13 The  submission  of  tender  will  bind  the  bidder  as to  acceptance  of  all the conditions specified herein.

6.14 The bidder shall bear all costs associated with the preparation and submission of its tender, and NBA will in no case be responsible or liable for these costs, regardless of the conduct or the outcome of the bidding process.


7.  INDEMNITY

7.1 The contractor hereby agrees to keep indemnified hold harmless, NBA against all and  any  claims,  demands,  losses,  damages,  penalties,  expenses  and  proceedings  connected  with  the implementation  of  this  Contract  or  arising  from  any  breach  or  non-compliance  whatsoever  by  the contractor or any of the persons deployed by it pursuant hereto or in relation to any such matter as aforesaid or otherwise arising from any act or omission on their part, whether willful or not, and whether within or outside the premises.

8.  CONDITIONS OF ENGAGEMENT

8.1 Services to be provided on all working days (Six days a week) for 10 hours a day. 

8.2 The contractor shall be wholly responsible for regular and prompt payment of wages to the persons engaged by it in compliance of all the statutory obligation under all related legislation as applicable to it from time to time including Minimum Wages Act, Employees Provident Fund, ESI Act etc., and the organization shall not incur any liability for any expenditure what so ever on the person employed by the agency on account of any obligation.  

8.3 In case of loss or damage done to the property of the NBA by the personnel provided by the contractor, full damages will be recovered from the contractor and decision of the competent authority of NBA shall be binding on him.

8.4 The vehicles supplied should not be owned by NBA Employees and their dependants.

8.5 Alternative suitable vehicle should be provided in case of breakdown of the car so provided. In case of failure to provide alternative suitable vehicles, this office would have a right to hire a vehicle from the market and the additional cost incurred by this Office will be borne by the vendor / operator.

8.6 Any matter during the period of this agreement which has not been specifically covered by this agreement shall be decided by NBA whose decision shall be final and conclusive.

8.7 Overtime will be calculated for (i) beyond 10 hours a day on NBA office working days, (ii) Sundays and (iii) Closed Holidays of NBA.

8.8 Chauffeur engaged through the contractor:

a) In case of Chauffeur, his service may be required on holidays and Sundays, and in that case, prior information would be given to the Contractor or to the Chauffeur engaged by him and on receiving such information it shall be ensured that chauffeur service is provided on such days for which additional charges would be paid. The additional charges for driving on Sundays/Holidays shall be shall be quoted by the contractor.

b) The contractor shall ensure that Chauffeur engaged by him drives the vehicle smoothly and as per the instructions issued by NBA from time to time. 

c) The contractor shall ensure that chauffeurs engaged by him possess valid driving license to drive the Light Motor vehicles.

d) The contractor shall note that chauffeurs engaged by him have to perform duty for outstation trips also at short notice and separate all inclusive bata on per day basis will be paid for the same. THE OUTSTATION BATA PER DAY SHALL BE QUOTED BY THE CONTRACTOR.

e) The contractor shall employ good and reliable persons with robust health, sound mind and clean record preferably within the age group of 21 to 45 years to carry out the job contract. The Chauffeur carry all the necessary documents with him. The Chauffeur should wear full uniform with cap/ shoes etc., and behave well with pleasing manners and should have fair knowledge of Tamil/English and knowledge of Hindi will be an advantage. He should be able to attend to any minor mechanical problems that may arise while driving the car. He should always carry a mobile phone with him, as it will enable the Officer to contact him at any time. The name and full address of the Chauffeur (including mobile no), who will attend the duty on monthly basis shall be furnished to NBA in advance. Chauffeur should be familiar with all important places in Chennai and outstations. The Chauffeur must have passed 10th standard (SSC or equivalent). The Chauffeur must be able to read English Numerals and figures. The Chauffeur must have thorough knowledge of traffic regulations. 

f) The contractor shall ensure that chauffeur engaged by him take utmost care of the vehicle, and shall maintain the vehicles in proper condition by cleaning, checking of tire pressure, fuel level, engine oil level, radiator coolant, brake fluid, head lights, indicators, horn, reverse horn, battery, AC etc., on regular basis. The contractor shall ensure that the chauffeur engaged by him shall handle the vehicles including the accessories installed in it like stereo, spare wheel etc., responsibly throughout the contract period.

g) The contractor is wholly responsible for any accident and / or compensation payable to the Chauffeurs engaged by him working under this contract. He shall keep NBA fully indemnified against any claims in this regard.

h) The contractor shall ensure that chauffeur engaged by him is conversant with and follow, all the traffic rules and regulations and comply with the statutory law in force with regards to Motor vehicle. Any penalty imposed for traffic violation etc by the traffic police Transport Dept Officer/agency will be charged to the firm’s account and NBA will not reimburse the same under any circumstances. The Chauffeur of the car provided must strictly follow traffic rules and other regulations prescribed by the Govt. from time to time. He should be instructed to follow all safety norms like wearing seat belt/ observing Traffic Cautions, etc., while on duty.

i) The contractor or chauffeur engaged by him shall maintain records in log book provided for the vehicle on day to day basis and make available the same for verification by NBA whenever so required.

9.  OTHER TERMS AND CONDITIONS

9.1 Offered rates should be valid for one year from the date of commencement of contract.

9.2 The Chauffeur supplied at no time will perform any such act that would lower the dignity of the NBA.

9.3 The engagement does not confer any right for continuation or extension of the contract on any account, and this is purely a contractual basis.

10. COMMENCEMENT, COMPLETION, MODIFICATION AND TERMINATION OF CONTRACT, EFFECTIVENESS OF CONTRACT.

This Contract shall come into effect from the date of issuance of work order by NBA. NBA reserves the right for accepting the whole or any part of the tenders and NBA decision in the matter shall be final and binding.

10.1 Commencement of Services

The selected contractor is expected to commence the assignment on the date and at the location i.e at Chennai to be specified in the work order to be issued by NBA as per its requirement. If the contractor fails to commence the assignment within the specified schedule as per work order, the contract shall be liable to be terminated.

10.2 Expiration of Contract

Unless terminated earlier, this Contract shall expire at the end of such time period after the effective date as specified. However, the contract may be extended for further period on mutual consent.

10.3 Modification

After award of the contract, any minor changes in the modus of implementation can be agreed to mutually in writing.

10.4 Subletting

The contractor shall not sublet, transfer or assign the contract or any part thereof to other party. In the event of the contractor contravening this condition, NBA shall be entitled to terminate the contract and get the work done through other party at the risk & cost of the contractor. In such case the Performance Guarantee of the selected contractor, will be forfeited.

10.5 Termination

NBA may terminate this Contract, by not less than thirty (30) days written notice of termination to the contractor, to be given after the occurrence of any of the events specified below:

(i) If the contractor commits breach of contract or do not remedy /rectify a failure in the performance of their obligations under the Contract.
(ii) If the contractor become insolvent or bankrupt;
(iii) If NBA, in its sole discretion, decides to terminate this Contract.


11. PERFORMANCE GUARANTEE

(i) The successful bidder will have to submit performance guarantee to ensure due performance of providing timely and efficient manpower as the contractor to an amount of Rs. 60,000/- (Rupees Sixty Thousand only) in the form of a Demand Draft in favor of National Biodiversity Authority or Bank Guarantee as per the text provided by the Authority.

(ii) The performance guarantee deposit of Rs.60,000/- will be forfeited in case of non compliance of the terms of the agreement by the service provider or frequent absence from duty/ misconduct on the part of Chauffeur supplied by the travel firm. 

(iii) The performance guarantee will be valid for a period of 60 days beyond the validity of the contract. 

(iv) Earnest Money will be refunded to the successful bidder on receipt of the performance security deposit.

12.  Payment: 

12.1. The payment will be made within two weeks from the date of receipt of the bill which is complete in all aspects after deduction of taxes, deductible at source under the laws in force. 

12.2. No advance payment in part or full shall be made by NBA. 

12.3 NBA will reimburse the Toll Charges / Parking Charges while settling the bill. 


13. ARBITRATION

In the event of any dispute arising amongst the Parties, the Parties agree to make their best efforts to attempt to resolve all disputes with promptness, in equity and good faith. In the event the Parties are unable to do so, then such dispute shall be finally resolved by arbitration. The arbitration shall be conducted in the English and the venue of  arbitration shall be in Chennai. The sole arbitrator will be appointed by Chairman, NBA whose decision in this regard will be final & binding.

14. JURISDICTION

The parties hereby irrevocably consent to the sole jurisdiction of the Courts at Chennai only in connection with any actions or proceedings arising out or in relation to this TENDER.

15. REJECTION

15.1 Tenders received after the stipulated date or not in accordance with the specified format will be summarily rejected.

15.2 TENDER IS LIABLE TO BE IGNORED IF COMPLETE INFORMATION IS NOT PROVIDED AS REQUIRED. Tenders which are not accompanied with the prescribed documents will be summarily rejected. 

15.3 Tenders/rates quoted in other than the prescribed proforma shall be rejected.

15.4 Furnishing of any miscalculation in the financial bid (Annexure IV) shall be at the bidder’s risk and the cost and the bid may be liable for summary rejection.

15.5 NOTWITHSTANDING ANYTHING STATED ABOVE, NBA RESERVES THE RIGHT TO ASSESS BIDDER’S CAPABILITY AND CAPACITY TO PERFORM THE CONTRACT SHOULD THE CIRCUMSTANCES WARRANT SUCH ASSESSMENT IN THE OVERALL INTEREST OF NBA AND DECISION OF NBA IN THIS REGARD SHALL BE FINAL.  NBA RESERVES THE RIGHT TO REJECT ANY OR ALL TENDERS OR CANCEL/WITHDRAW THE NOTICE INVITING TENDER IN PART/FULL WITHOUT ASSIGNING ANY REASON WHATSOEVER AND IN SUCH CASE NO APPLICANT SHALL HAVE ANY CLAIM ARISING OUT OF SUCH ACTION.

 (
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ANNEXURE- II

TECHNICAL BID

LIMITED TENDER FOR ANNUAL CONTRACT FOR HIRING OF ONE CAR FOR THE USE OF SECRETARY, NBA ON MONTHLY PAYMENT BASIS


Full Name and address of the applicant in addition to address and other relevant Information needed for the complete Address:-

From:-






To
The Secretary, NBA, Chennai

Sir,

1.  I / we have read all the particulars regarding the general information and other terms and conditions of the contract for providing ONE CAR FOR THE USE OF SECRETARY, NBA ON MONTHLY PAYMENT BASIS and agree to provide the services as detailed in schedule herein or to such portion thereof as you may specify in the acceptance of the TENDER at the rates given in Annexure IV to this TENDER and I / we agree to hold this offer open till One year from the date of entering a job contract with NBA. I / we shall be bound by a communication acceptance despatched within the prescribed time.

2. I / we have understood the terms and conditions for the contract and shall provide the best services strictly in accordance with these requirements.

3. The following pages have been added to and form a part of this TENDER. The documents to accompany this TENDER are at page Nos.

4. Every page so attached with this TENDER bears my signature and the official seal.

5. The offer shall remain valid for a period of 90 days from the last date of submission of tender documents.

Signature & Seal of Applicant with date& Address

ANNEXURE – III TECHNICAL DETAILS (Technical Bid)
(To be submitted on the letter head of firm/agency under signatures of the authorised signatory)

1. Name of the Firm/Agency & Address 				: 
(with telephone/fax/e-mail/website)


2. Constitution of the Firm/Agency a) Indian Companies Act 1956	:
b) Indian Partnership Act, I932: (please give names of partners)
c) Any other Act, if not, the owner


3. For partnership firms whether registered under 'The Indian Partnership Act, 1932, please state further whether by the partnership agreement, authority to refer disputes concerning the business of the partnership to arbitration has been conferred on the partner who has signed the TENDER.
ii) If answer to the above is in negative whether there is any general power of attorney executed by all the partners of the firms authorising the partner who has signed the tender to refer dispute concerning business of the partnership to arbitration.
iii) If answer to (i) or (ii) above is in the affirmative please furnish a copy of either the partnership agreement or the general power of attorney as the case may be.


4. Name and Full Address of their Bankers				:


5. Registration Number of the firm					:


6. Service Tax Registration no. of the firm				:


7. PAN/TAN Number							:


8. Experience in no. of years 						: 
(Name and address of client departments may be indicated.) 
(Enclose copy of contract, details of satisfactory performance 
report/ work completion from their clients from Govt. /PSUs)


9. IT return filed & Turnover (Profit and Loss Account)  
of last three years ie. 2013-14, 2014-15, 2015-16
(Certified copy to be attached)  				 	:


(All the above information must be accompanied with the certified copies of the documents, failing which the TENDER will be liable to be rejected.)

I/We hereby submit that the information submitted hereby are correct & best of my/our knowledge & belief.  My/Our agency has not been debarred by any Govt. department/PSUs for providing travel services.   In case of any information/documents found to be false, fake or incorrect, NBA is free to take action against my/our agency as deemed fit by them. I/we                               do also hereby declare that I/we are not engaged in any activity, which conflicts directly or indirectly with the proposed assignment.  I/we further declare that during the currency of the contract, I/we will not engage in any such conflicting activity.



  (Signature of the Authorised person with seal)
Name and seal of the bidder 



Note: A signed copy of the tender documents as acceptance of all terms and conditions of the tender is to be enclosed with the technical proposals.

To
The Secretary,
National Biodiversity Authority,
5th Floor, TICEL BioPark, 
CSIR Road,
Taramani, Chennai – 600 113.














ANNEXURE – IV 
Financial Bid
(To be submitted on letter head of firm under signatures of the authorised person)

 	I / we wish to submit our tender for rate for one car for the use of Secretary, NBA on monthly payment basis 

	S. N
	Type of Vehicles 
(Any One)
	Rate for monthly usage

Minimum  Kms:  2500  Kms  (in Rs.)
Monthly (irrespective of 28/29/30/31 days in a month)

Weekly usage:	Monday to Saturday (excluding Sunday   and closed holidays of NBA)

Daily working hours: 9 am to 7 pm
	Chauffeur batta per
day for out station (Beyond
Chennai *)
trip if any.
	Charges for extra hours beyond daily working hours and for usage on Sunday
and closed holidays
of NBA

Rate per hour (less than ½ hour will be ignored and ½ hour and above will be rounded off to next higher)
	Charges for extra
Km.


Rate per km
	Service tax if any.
	Other charges if any.

	
	Diesel –
Tata Indigo/ Maruti    Swift    Dzire/ Ford Ikon / Ford Figo Aspire

Vehicle   offered out   of   the   above: (Make/Year of Purchase)
	
	
	
	
	
	



* Chennai means CMDA limits.

Date..….           Place.…..  		    Signature of authorized signatory & Seal



ANNEXURE – V
TECHNICAL BID EVALUATION
	Experience in Government Sector (Minimum Two years in Travels) with proof.
	No. of Vehicles
	Copy of work orders/award letters showing the experience other than column 1 in any of the last 3 years ie. 2013-14, 2014-15, 2015-16
	IT return filed & Turnover 
(Profit and Loss Account)  of last three years ie. 2013-14, 
2014-15
2015-16
	Total Score *

	Central/State Govt. Ministries
	International agencies such as World Bank / UNDP etc.
	PSU/Govt. undertaking
	Autonomous/   statutory bodies
	Yes/No
	Yes/No
	Details
	
	

	Max.  marks : 20 marks

◘ For serving in each organization - 5 marks.
	Max. Marks : 15 Marks

◘ Minimum three vehicles – 5 marks

◘ Between four to six vehicles – 10 marks

◘ More than    six vehicles – 15 marks
	Max. Marks : 25 Marks


◘ 2 – 5 years 
10 marks


◘ 6 - 10 years 
15 marks



◘ Above
10 years  
25 marks

	Max. Marks : 40 Marks

◘ 3 years average

◘ Above 30 lakhs    40 marks

◘  Above 20 lakhs  – Less than 30 lakhs – 30 marks


◘ Above 10 lakhs  – Less than 20 lakhs - 20 marks

◘  Less than 10 Lakhs – 10 marks
	100




* Minimum Qualifying marks – 50 marks




ANNEXURE – VI
FINANCIAL BID EVALUATION
	Details on Financial Bid  Evaluation

	Monthly charges (excluding tax) + charges for extra hours beyond daily working hours and for usage on Sundays and closed holidays of NBA (per hour rate will be taken into consideration) = L1 will be awarded the contract
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