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w1 ) g ueus, w26 572018 839
(&) The Member Sceretary shall be in charge of 2li the confidential papers of the Board and shall be
responsible for their safe custody. He shall produce such papers whenever so directed by the Board/

State Government;

{N The Member Sceretary shali maintain the records of confidential reports ol ali the officers and stall
of the Board after having been written as per channel specified by the State Government;

(8) The Member Sceretary shall exercise such other powers und perform such ether function, as may be
delegated 1o him from time Lo time by the Board,

. Meetings of the Board.-—

(n The Board shall meet at beast two times in a year normally after a period of six months at the Head
quarters of the Board or at such place, as may be decided by the Chairperson;

) The Chairperson shadl call a special meeting of the Board on a writlen request from not less than
(tve members of the Board or on a direclion of the Stale Governmenl;

(3} The Members shall be given at teast fifteen days notice for holding an ordinary meeting and atleast
three days notice for holding a special meeting specifying the purpesc, time and venue, at which
such meeting is to be held;

(4) Every mecting shall be presided over by the Chairperson and in his absence, by a presiding oflicer
1o be elected by the members present [rom amongst themselves,

{5 The decision ol the Board shali, i necessary, be taken by @ simple majority of the members present
and voting and the Chairpesson or m his absence: the member presiding, shall have a second or
casting vote:

{6} Each member shall have one vote;

(N The quorum for the mecting of the Board shall be five:

(®) No member shall be entitled to bring forward for the consideration of’a meeting any matter ol'which
he has net piven ten days’ notice unless the Chairperson in his discretion permits him to do so:

(9 Notice ol the meeting shall be given to the member by detivering the same by messenger or sending
it by registercd post 10 his last known place of residence or business or through electronic mail;

(m in addition, the Board may enact such procedure for the transaction of its business as it may deem fit
and proper.

12. Appointment of Expert Committee by the Board and their eatitlements.—

(1) The Board may constitute any number of Committees for such purposces as it may think [it compri-
sing whoily of members or wholly of other persons or partly of members or partly ol other persons,

() The member of the Expert Committee, other than the members of the Board shalf be paid such
sitting allowance. travel allowance and dutty allowance for attending the mectings, as adimissible
to the non-official members of the Board:

(3} The Board may invite any person, whose assistance or advice is necessary (0 oblain opinion in per-
forming any ol'its funclions and to participate in the deliberations of any of its meeting. Such person
associated with the Board shall be entitled 1o get sithing allowances, travelling allowance and daily
allowance as adimissible to non-official members of the Board.

13

General functions of the Board.—The Board may perfom the following lunctions, namely -
{i) lay down the procedure and guidelines to govern the activities provided under Sceetion 23 of the
Act;
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2. GROUNDs::
{Here mention the grounds on which the appeal is made)

(1)
(i)
(1ii)
3 RELIEF SOUGHT:
(i)
(i}
{119}
4. PRAYER :
() in the fight of what is stated above, the appeliant respectiully prays that the order/decision of the res-
pondent be quashed/sct-aside.
(1} The Policy/guidelines/rulesfregulations framed by the Respondent be quashed/medified/annulled
L0 he XEENTL o
(0 e e s
5. The amournt 0P RS, s (RUPEES o Yyas {ee for this appeal has been

puid o

Signature and scal of the appetlant
Adiress :

VERIFICATION

I, the appeliant do hereby declare that what is stated above is true to the best of my information and belief,

Verificd 08 e dayoel

Siganature and Scal of the Appeltant
Address:

Signature of the Authorised representative of the appellant

Enclosures : Authenticated copy of the order, dircction or policy decision, against which the appeal has been
preferred.



